BaSiC Editing Video Tutorial: Basic Editing

Each week provides three sections where you can edit text: Overview, Readings and Resources, and
Activities. We have added boilerplate text, which you can use, modify or delete. This tutorial provides
instructions on how to edit this text. If there is text you will not be using, please delete it.

Edit Overview or Readings and Resources Add Link Add List

Delete Text Edit Activities

Edit Overview or Readings and Resources Sections

1. For the Overview, click on Edit section. For readings and Resources, click on the pencil icon.

EZ] Overview
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[INSERT OVERVIEW/ INTRODUCTION FOR THE WEEK HERE] !! Readlngs and Resou rces
Key Topics for the Week

1. [INSERT TOPIC 1 HERE]
2. [INSERT TOPIC 2 HERE] Textbook Reading
3. [ETC.]

Please explore/review the following readings and resources:

¢ Chapters [INSERT ASSIGNED CHAPTERS HERE]
Remember to refer to the Course Structure section of the Syllabus to plan your time and )

effort.
Edit section

If you want to change the title of your week, in the Overview you can add a descriptive name following
the week number.

Other Resources

Section name
[~ Custom

Week 1 - This is my title

In general, the icons in the editor work the same way as the editing icons in Word or Google Docs.
Summary
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To edit, type directly in the WYSIWYG (what-you-see-is-what-you-get) window. Highlight over the text
you want to replace, and type or paste in the new text. You may need to reformat the text, as italics
and bold may not carry over.
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5] Overview
[INSERT OVERVIEW/ INTRODUCTION FOR THE WEF|

Key Topics for the Week

(BMUNSERT TOPIC 1 HERE]
2. [INSERT TOPIC 2 HERE]
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https://youtu.be/L_wYMUfWs5w

5. When edits are complete, click on Save changes.
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Add a Link [Return to Top

1. Enter the directions/title for the link, e.g., “Visit this website: Library of Congress”.
2. Highlight the portion of the text you want to link (typically the title), then click on the link icon.
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L?_] Overview

Welcome to week one! This is some sample te
an introduction to our course. Use this text her

Watch this movie:

3. Copy and paste the URL (web address) into the URL field, then click on Create link.

Create link

Enter a URL

https://youtube.com

X

Browse repositories

Open in new window

Create link ‘

Add a List [Return to Top

1. Click in the WYSIWYG editor where you want the list to begin.

2. Click on the bullet icon or the numbered list icon, then type in your list.
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Other Resources

e Movie

e Article]
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Delete Text [Return to Top

To remove the boilerplate text or other text, highlight it, and delete. It is important to only highlight the text
under the headers, not any part of the blue header.
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INSERT OVERVIEW/ I\ RODUC” /N FOR THE WEEK HERI

INSERT OVERVIEW/ INTRODUCTION FOR THE WEEK HER

Key Topics for the Wee.
Key Topics for the WeekK

INSERT TOPIC 1 HERE]
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Edit Activities [Return to Top]

In general, you likely will not need to edit Activities. Instead, use Create learning activities, or Drop files to
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Create learning activif,’ Drop files to attach, or browse
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